09 January 2025

NHS

Hertfordshire

Partnership University
NHS Foundation Trust

Information Rights & Compliance Team
99 Waverley Road

St Albans

Hertfordshire

AL3 5TL

Tel: 01727 804227
Email: Hpft.foi@nhs.net

Our Ref: FOI/05470

Thank you for your request concerning employees headcount.

Your request has been considered and processed in accordance with the requirements of the Freedom

of Information (FOI) Act 2000.

Please can you supply the following information:

1. Total number of employees — headcount and WTE

No of Employees (Headcount of non-

No of Employees (WTE of non-medics)

medics)
4464 4033.87
2. Number of employees in Recruitment Team — headcount, WTE, bands and job
titles
Title(Non-Medic) Band Headcount | FTE
Head of Resourcing Band 8b 1 1
Deputy Head of
Resourcing Band 8a 1 1
Recruitment Team
Leader Band 6 1 1
Recruitment Partners Band 6 3 3
Recruitment Officers Band 5 2 2
Recruitment Assistants Band 4 5 5
Title(Medic) Band WTE
Head of Medical Staffing | Band 8b 1.0
Interim Medical Staffing
Manager Band 7 1
Medical Staffing
Lead(Resident Doctors) | Band 5 1.0
Medical Staffing
Lead(Consultants/SAS ) | Band 5 1.0
Medical Staffing
Assistant Band 3 2
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Scope of Recruitment Team — what are the team responsible for?
Recruiting and retaining staff

For Medical Staffing team —

- End to end recruitment process for Consultants/SAS (Specialty and Associate
Specialist) posts from liaising with managers to discuss establishment and upcoming
vacancies to delivery of unconditional offers and booking induction. Also support with
creation of job descriptions, RC(Responsible Clinician) approvals, setting up interviews
etc

- Junior doctors — onboarding, clearances, contracts, induction

- Rotas — creation of rota templates, creation of live rota’s, day to day rota
management for resident doctors

- Temporary Staffing — for medical only — sourcing agency and bank cover

- HR Specific — advising on Terms &Conditions, advising on medical policy and
process, providing specialist advise around medical workforce, fixed term contracts,
establishment support

For Non- Medical Staffing team —

Please see attached for non-medics.

What recruitment system do you use?

TRAC

How many people did you recruit in the following years:
FY 2021/ 2022 (Non- Medic)

622

FY 2021 / 2022 ( Medic)
45

FY 2022 / 2023( Non- Medic)
754

FY 2021/ 2022 (Medic)
43

FY 2023 / 2024(Non- Medic)
710

FY 2023 / 2024(Medic)
66

Number of leavers in each year and the turnover rate in the following years:
FY 2021/ 2022 (Non- Medic)
698

FY 2021 / 2022 ( Medic)
53



b. FY 2022 /2023(Non- Medic)
583

FY 2022 / 2023 ( Medic)
44

c. FY 2023 /2024(Non- Medic)
609

FY 2023 / 2024(Medic)
40

7. Please can you supply job descriptions for Recruitment Team Roles
Please see attached.

Should you require further clarification, please do not hesitate to contact me.

Please find enclosed an information sheet regarding copyright protection and the Trust's complaints
procedure in the event that you are not satisfied with the response.

Yours sincerely

Deborah Aw’chov%

Deborah Anthony
Information Rights Officer

Enc: Copyright Protection and Complaints Procedure Information Leaflet.

If you would like to complete a short survey in relation to your Freedom of Information request please click here.
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